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Policy on Administration of Member Privileges 

 
NB: This policy will replace the Policy on Suspension, Termination and Reinstatement of Membership and the Policy on the Use 

of CIA Membership Titles and Designations when it becomes effective on January 1, 2020. 
 
 

Document 218093 
Context and Purpose 

This policy provides detailed guidance about the administration of CIA members’ (i.e., Fellows, Associates, Affiliates, and 
Correspondents) privileges referenced in section 3 of the CIA Bylaws, as well as in rule 2 and rule 10 of the CIA Rules of Professional 
Conduct. 

In particular, this policy outlines the circumstances in which a member is not entitled to some or all of these privileges, as well as the 
requirements that he or she needs to meet in order to reinstate them. Such circumstances include the following: 

a) Resignation of membership (bylaw 8.01 (1), (2), and (3)); 
b) Suspension of membership (bylaws 8.02.1, 8.04); 
c) Termination of membership (bylaws 8.02, 8.04, 8.05); 
d) Waiver of membership dues (see Policy on Waiving Membership Dues); and 
e) Exemption from continuing professional development (CPD) compliance (see Qualification Standard (QS) – Requirements for 

Continuing Professional Development (CPD)). 

This policy also provides additional guidance on the use of designations, as well as clarification of the CIA’s position on the appropriate 
use of the term “actuary”. 

 
Scope 

This policy applies to members of the Institute and the applicable privileges associated with each of these membership categories. 

 
  

http://www.cia-ica.ca/docs/default-source/2018/218094e.pdf?sfvrsn=0
http://www.cia-ica.ca/docs/default-source/2016/216083e.pdf?sfvrsn=2
http://www.cia-ica.ca/docs/default-source/2016/216083e.pdf?sfvrsn=2
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Policy Statements 

1 Affected Member Privileges 
1.1 The table below identifies a member’s circumstances and the impact those circumstances would have on the member’s 

privileges. 

 Impact on Member Privileges    

Member Circumstances Use of 
FCIA/ACIA 
designations 
(see section 4 
for additional 
information) 

Render 
professional 
services1 

Vote on 
CIA general 
business 

Attend 
CIA 
meetings 
(member 
rate) 

Receive CIA 
communications 

a) Resignation of membership 

A member who is not in default in payment of 
fees and against whom no complaints or charges 
are pending, may resign, pursuant to bylaw 8.01, 
by sending a written request to the chairperson 
of the Eligibility and Education Council through 
the Head Office. The effective date of the 
resignation is the date on which it is received. In 
such circumstances, the individual is no longer 
considered to be enrolled in the Institute and 
therefore shall lose all rights and privileges 
associated with membership in the CIA. No 
membership dues are paid once the member 
resigns. 

NO NO NO 

NO 

(but can 
attend at 
the non-
member 

rate) 

NO 

  

                                                           
1 “Professional services” are defined in the CIA Rules of Professional Conduct. 
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b) Suspension of membership 

A person’s membership may be suspended for 
any reason outlined in the CIA Bylaws. Currently, 
these include a disciplinary suspension (see 
section 20 of the CIA Bylaws) or failure to comply 
with a CIA qualification standard (see bylaw 
8.02.1 and the applicable qualification standard). 
While under suspension, no membership dues 
are paid. However, the member continues to 
receive Institute communications and is still 
obliged to comply with the Bylaws and Rules of 
Professional Conduct. 

NO NO NO 

NO 
(but can 
attend at 
the non-
member 

rate) 

YES 

c) Termination of membership 

A person’s membership may be terminated 
pursuant to bylaw 8.02 (non-payment of fees), 
8.04 (disciplinary action), or 8.05 (Correspondent 
status). In such circumstances, the individual is 
no longer considered to be enrolled in the 
Institute and therefore shall lose all rights and 
privileges associated with membership in the 
CIA. No membership dues are paid while 
membership is terminated. 

NO NO NO 

NO 
(but can 
attend at 
the non-
member 

rate) 

NO 

d) Waiver of Membership Dues 

A member may be granted a waiver of 
membership dues pursuant to bylaw 7.02 and 
the Institute’s Policy on Waiving Membership 
Dues. 

YES 

Must meet 
rule 2 of the 

Rules of 
Professional 

Conduct 

YES 
(as 

permitted by 
membership 
category – 
see bylaws 

3.1.7–3.1.10) 

YES 
(at a 

reduced 
rate – see 

Policy 
Regarding 
CIA CPD 
Events) 

YES 

  



4 
 

e) Exemption from compliance with the 
Qualification Standard – Requirements for CPD 

A member may be granted an exemption from 
compliance with the CPD requirements (see QS – 
Requirements for CPD). Such a member is not 
deemed to have met the QS – Requirements for 
CPD which is a requirement of rule 2 of the Rules 
of Professional Conduct in order to provide 
professional services1. 

YES NO 

YES 
(as 

permitted by 
membership 
category – 
see Bylaws 

3.1.7 
through 
3.1.10) 

YES YES 

 

2 Requirements for Reinstatement of Affected Member Privileges 

2.1 The table below identifies the requirements the member must meet in order to reinstate the affected member privileges in each 
of these circumstances within five years of the change in circumstances. (NB: For reinstatement after five years, please see 
additional requirements in section 2.2.) 

Member 
Circumstances 

Requirements for Reinstatement of Member Privileges  
(within five years of change in circumstances) 

a) Resignation of 
membership  

• Payment of current year’s membership dues. 

b) Suspension of 
membership 

• Payment of current year’s membership dues and any applicable penalty fees. 
• For suspension pursuant to section 20 of the CIA Bylaws (disciplinary action): 

o Completion of the period of suspension and the requirements for reinstatement, as determined by 
the CIA disciplinary or appeal tribunal. 

• For suspension pursuant to bylaw 8.02.1 (non-compliance with a qualification standard): 
o Completion of the requirements of the qualification standard, as applicable. 

c) Termination of 
membership 

• Payment of current year’s membership dues, plus any additional penalty fees owed prior to 
termination (see CIA Membership Dues Fee Structure for the current year). 

• For expulsion pursuant to section 20 of the CIA Bylaws (disciplinary action): 
o Completion of the period of expulsion and the requirements for reinstatement, as determined by 

the CIA disciplinary or appeal tribunal. 
  

http://www.cia-ica.ca/membership/feesforms/structure
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d) Waiver of 
membership dues 

• Payment of applicable additional current membership dues. 

e) Exemption from 
compliance with 
the QS – 
Requirements for 
CPD 

• The member must immediately notify the Head Office of the change in circumstances. 
• Pursuant to rule 2, if the member does not immediately meet the requirements of the QS – 

Requirements for CPD when his or her circumstances change, the member will be asked to file a 
remedy plan to meet any deficiencies in the number of hours needed to meet the requirements (see 
appendix E – Procedures: Filing a Remedy Plan of the QS – Requirements for CPD). 

• An approved remedy plan will allow the member to maintain his or her relevant member privileges 
during the remedy period (i.e., membership would not be suspended). 

• The CIA’s online member directory would provide an indication that the member is not compliant with 
the CPD requirements, and is working to complete a CIA-approved remedy plan. 

2.2 After five years, the following additional requirements would be applicable: 
a) Attendance at the CIA Professionalism Workshop (unless waived by the Eligibility and Education Council (EEC)); and 
b) If the Fellow, Associate, or Affiliate is not compliant with the CIA’s CPD requirements at the time of reinstatement, he or 

she would be required to file a CPD remedy plan (see section 5.1 of the QS – Requirements for CPD). 

2.3 All requests for reinstatement must be submitted to the Head Office in writing, along with any required supporting 
documentation, and will be subject to review and approval by the EEC, which may impose other requirements, as warranted by 
any special circumstances. 

 

3 Additional Information Regarding the Use of Designations 

3.2 Although the CIA offers four membership categories – Fellow, Associate, Affiliate, and Correspondent – only Fellows and 
Associates are entitled to the privilege of being designated as such. Therefore, 

a) Fellows may append the initials FCIA (indicating Fellow, Canadian Institute of Actuaries) to their name; and 
b) Associates may append the initials ACIA (indicating Associate, Canadian Institute of Actuaries), to their name, 

in accordance with CIA Bylaws, Rules of Professional Conduct, and policies. 
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4 Use of the Term “Actuary” 
4.1 Although neither a title nor a designation, it has been the position of the CIA for many years that the term “actuary” should be 

used only in reference to a person who is a qualified Fellow.  

Examples of inappropriate use of the term “actuary” are as follows: 
i. Newspaper recruiting advertisements that purport to seek “an actuary” where the candidate is described as requiring less 

than Fellowship status; and 
ii. Companies where titles for employees such as “associate actuary” or “assistant actuary” are used to denote positions 

occupied by persons who do not have Fellowship status. 

All members of the Institute are requested to avoid using the term “actuary” in reference to a person who is not a qualified 
Fellow. 

 
Exemptions 
N/A 

 

Escalation Procedures/Management of Non-compliance with this Policy 
N/A 

 

Definitions and Abbreviations 
N/A 

 

Associated Documents 
Policy on Waiving Membership Dues 
Qualification Standard – Requirements for CPD  
CIA Bylaws  
Rules of Professional Conduct 

 

References 
N/A 

http://www.cia-ica.ca/docs/default-source/2016/216047e.pdf
http://www.cia-ica.ca/docs/default-source/2018/218051e.pdf
http://www.cia-ica.ca/docs/default-source/2018/218094e.pdf
http://www.cia-ica.ca/docs/default-source/2016/216083e.pdf?sfvrsn=2
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Monitoring, Evaluation, and Review 

Approval date January 17, 2018 

Effective date January 1, 2020 

Approval authority Board 

Review owner Eligibility and Education Council 

Prior review and revision dates N/A 

Review cycle Every five years 

Next review date 2023 

 


