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------------------------------------ 
The University Accreditation Program Guidelines provide further detail on certain aspects of the University 

Accreditation Program (UAP) Policy, but do not include information on all aspects of it. They will be updated from time 

to time by the Accreditation Committee (AC) as required. Universities will be notified of any changes to the guidelines.  

----------------------------------- 

1. University Accreditation Program Policy 

The university, and specifically the Accreditation Actuary (AcA), should be familiar with the current 

UAP Policy. The current version is available from the CIA Head Office and will be sent to the 

university as changes are made. 

2. Full and Provisional Accreditation  

As per the accreditation policy, the approval of accredited universities is formally granted by the 

Eligibility and Education Council (EEC) upon recommendation of the AC. The AC carries the 

responsibility of all operations of the CIA’s university accreditation system, and reports directly to the 

EEC. 

a) For any university, provisional accreditation is granted for an initial three-year period, during 

which the university must apply for full accreditation. A university with provisional accreditation 

status shall have the same rights and benefits, including qualifying students for CIA exemptions, 

as a university with full accreditation status. However, it may have specific requirements imposed 

on it by the AC.  

b) A university that is granted full accreditation will have accreditation for a five-year period, during 

which time a mid-term review will be carried out at approximately the 30-month point. Application 

for a renewal of full accreditation must be received at least six months before the end of the five-

year period.  

3. University Faculty Requirements of the Policy 

The CIA encourages universities to hire Fellows as full-time faculty members. The UAP Policy 

outlines the specific requirements. Universities are encouraged to actively monitor that they continue 

to meet the faculty requirements over time. Attention should be paid to succession planning, 

sabbatical leaves, and other conditions that may affect accreditation. 

4. Accreditation Actuary 

The AcA is the key point of contact in each university for correspondence with the CIA. It is critical 

that the AcA be reachable and responsive to CIA communications to ensure that the university 

maintains good standing. The AcA is the person responsible for signing off the syllabus mapping and 

for confirming the instructors’ course coverage. The specific requirements for the AcA are outlined in 

the relevant job description, which has been provided to each university. 

5. Syllabus Coverage 

At the time of accreditation, the syllabus coverage in each university was approved based on a 

minimum coverage of 85 percent of the corresponding exam syllabus. It is expected that all 

accredited universities will have courses mapped to all exams that are eligible for exemption by the 

CIA, which at the present time includes exams FM/2, MFE/3F, MLC, 3L, and C/4. Lack of coverage of 



 

 

the material of one of the exams that is eligible for exemption will not prevent the university from 

being accredited; however, provisional accreditation will be granted in such circumstances. 

a) Number of Courses 

The CIA considers two to four courses mapped to each exam to be best practice and encourages the 

university to work towards this goal. The CIA encourages teaching beyond the exam syllabus content 

and encourages the bringing of real-world examples into the classroom. 

b) Syllabus Changes 

The CIA will proactively seek to be made aware of any Society of Actuaries (SOA)/Casualty Actuarial 

Society (CAS) exam syllabus changes and will update syllabus mapping forms and distribute them to 

universities in the fall of each year.  

 The university shall provide updated syllabus mapping forms to the CIA by the end of the same 

calendar year for approval.  

 Any changes that are required to accredited courses to maintain the 85 percent minimum 

syllabus coverage will be required for implementation for courses beginning the following fall.  

 Where extensive changes are required, the CIA and the university shall agree on a mutually 

reasonable timeframe for implementation. 

c) University Course Outlines 

Detailed course outlines for all accredited courses must be submitted to the CIA no later than June of 

each year. Course outlines must: 

 Be current to within two years;  

 Provide evidence that 80 percent of the final student grade will be based on examination; and 

 Provide sufficient detail on how the final grade is calculated. 

d) Instructor Confirmation 

Upon completion of each course offering, the AcA shall confirm with each instructor, using the form 

provided, that the syllabus was covered appropriately and tested to the specifications of the 

accreditation policy. The instructor should also note any extra content or material that was covered 

that supplements the students’ education. The result of this review should then be used to adjust the 

detailed course outlines for the coming year as appropriate. The instructor confirmation form is to be 

submitted to the CIA at the end of the semester. 

6. University Testing and Examination Procedures 

a) Testing Environment 

 A minimum of 80 percent of the final grade for courses eligible for exemptions must come from 

examination/testing environments that in total have at least the same overall length, allowed 

materials, etc., as the corresponding professional examinations, or, if there are no corresponding 

examinations, as prescribed by the CIA. 

 Mid-term tests and examinations, quizzes, and final exams are considered to be appropriate 

examples of testing environments. 

 Class participation and project marks should not be included in the 80 percent. 

 

b) Question Style 



 

 

 The CIA considers long-answer-style questions to be best practice, but this does not preclude the 

university from using some multiple-choice questions where exam volume is an issue.  

c) Use of Formula Sheets 

 University course instructors may provide formula sheets to students for tests and examinations 

upon their good judgment.  

 It is the CIA’s preference that only those formulas provided in the SOA and CAS professional 

exams should be provided to students. However, an instructor may decide to provide a formula 

where he or she believes that it is not reasonable that the student should already know it, or 

where it would be more beneficial for students to focus on the application of the formulas to 

demonstrate an understanding of the syllabus, rather than to focus on the memorization of the 

formulas. 

Links to some commonly-used formulas for some of the professional exams for which the CIA 

may provide exemptions are provided below: 

Exam C: tinyurl.com/actexamc  

Exam MFE: tinyurl.com/actexammfe  

Exam MLC: tinyurl.com/actexammlc  

d) Use of Calculators 

University course instructors may allow the use of calculators in test and examination environments at 

their good judgement. It is the CIA’s preference that only SOA-approved calculators be allowed. The 

memory of any calculator permitted must be verified as being cleared for each student prior to the 

exam commencement. 

e) Final Course Grade Calculation 

 “Best x of y” test results for the purpose of calculating the final grade should not be used.  

 Transfer of weighting of examinations for the purpose of calculating the final grade may only be 

done with mid-term and final exams, due to extenuating circumstances, as deemed appropriate 

by the course instructor. The instructor may be required to justify the transfer of weighting to the 

AcA, an external examiner, or a review panel. 

7. Exemption Grades 

Universities may have different exemption grade thresholds for courses mapped to the syllabus, 

provided that the grade is B/70 or higher. Courses mapped to multiple exams must have the same 

grade threshold. The CIA will review the minimum grade for exemptions on an annual basis.  

8. Promoting the UAP to Students 

The CIA appreciates the university’s cooperation in making students aware of the UAP exemptions 

and their related requirements and processes. The university may promote the UAP process by the 

most efficient means. For example, it could choose to dedicate a web page, or section of a web page, 

within their department’s web page or website, which would include information and links to the CIA 

website, www.cia-ica.ca. 

 

 

9. Processes for Students  
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a) Retaking Courses 

It is the preference of the CIA that students be permitted to retake courses within any reasonable 

limits, including universities’ policies or administrative constraints. 

b) Approval of Student Exemptions  

 Student exemptions are formally approved by the EEC upon recommendation of the AC. 

Students will submit an application to the CIA Head Office, accompanied by official transcripts for 

the courses completed for each corresponding actuarial exam, and the appropriate exemption 

fee.  

 Minimum acceptable grades for each course completed must be equal or higher than the 

minimum passing grade approved by the CIA for that university as confirmed in the accreditation 

agreement. 

 Students who receive exemptions from the CIA based on education received at a university that 

fails to maintain either full or provisional status and loses its accreditation shall not lose the 

exemptions received during the period that the university held provisional or full accreditation 

status. 

10. Changes at the University  

The AcA is responsible for reporting to the CIA any issues that may affect accreditation status and 

shall confirm on an annual basis to the external examiner that the accreditation criteria continue to be 

met. Temporary departures from accreditation criteria may be accepted by the AC, provided that a 

plan to address the shortcoming is presented and approved by the CIA. 

11. Quality Assurance and Appointment of the External Examiner 

The CIA will appoint an external examiner to each university on an annual basis. Their purpose is to 

verify that the conditions under which the university was accredited have not changed. The university 

is expected to grant access to the required information in order for the examiner to conduct their 

review. 

The external examiner may meet with the AcA and key university representatives to review such 

areas as: 

 Staffing; 

 Course outlines;  

 Sample course work; 

 Exam syllabus or course content changes; 

 Examination and grading procedures; 

 A sample range of exam scripts (please ensure exam scripts are retained for a minimum of one 

year for each course that is accredited); 

 Minimum grades for exemption; 

 Number of students achieving exemptions; 

 Links with the profession; 

 Other items suggested by the university; and 

 Job placement statistics of students. 

12. Mid- and Full-Term Reviews 



 

 

Mid- and full-term reviews will include the review of implementation of recommendations from the 

previous review, any changes to the program or faculty since the last review, and any other 

appropriate matters. The university is responsible for ensuring that it reports any item material to 

consideration of its accreditation. Such items should be reported to the AC as they arise and also at 

the following mid- or full-term review. The AC may institute a review at any time should it deem it 

necessary.  

13. Renewal of the Accreditation Agreement  

Any changes to the conditions under which the university was accredited may require amendment of 

this agreement. For universities with full accreditation, this agreement will be renewed after five years 

at a minimum. Universities with provisional accreditation will have their agreement revised upon being 

granted full accreditation. 

14. Withdrawal of Accreditation 

If, at any time, the AC is concerned about standards on the courses that are accredited, the number 

of faculty, or other policy-related issues, it may initiate action that could lead to withdrawal of 

accreditation.  

 


